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MISSION STATEMENT

Holy Cross Catholic School is a Christ-centered Parish ministry dedicated to providing an extraordinary Catholic faith foundation with standards of academic excellence.

The Holy Cross Catholic School Philosophy

We, the members of the Holy Cross School Community, guided by the magisterium, seek to preserve and pass on the teachings and Traditions of a rich Catholic Faith.  Therefore, we are devoted to the sacraments, a life of prayer, on-going scripture study and the celebration of daily mass in which we grow together in faith, wisdom and love.

We believe that each of us is called to become the person God created us to be. Therefore, we guide our students to follow His will for our lives, in a safe nurturing educational environment.

We believe parents are the primary educators of their children. Therefore, we foster collaborative partnerships among the home, school, parish and larger community serving one another as stewards of a gracious and merciful creator.  

We believe our teachers have a dynamic responsibility and must minister to the needs of the whole child: body, mind and soul.  Therefore, we promote life-long learning through modeling Christ, the Blessed Mother and the saints as we integrate Catholicism into each academic area.

Holy Cross Catholic School provides the framework for developing well rounded, disciplined students who recognize their God given talents, enabling them to make a positive difference in the world as they strive toward their everlasting home in Heaven.
We warmly welcome you to Holy Cross Catholic School and thank you for entrusting us with the awesome responsibility of educating your child.  With the Holy Spirit guiding us, we will do everything we can to make your experience at Holy Cross a positive and memorable one!  The Holy Cross Handbook is a valuable tool for our community.  Please take the time to read it and share the information with your children.  Following our policies and guidelines will make for a smooth school year and will allow us to maintain a healthy school climate.  Please feel free to contact someone from our administrative team if you have any questions or need clarification of the regulations we have put forth.   

God has given you spiritual authority over your child and a parent’s prayers have real power.  Prayers do not always receive immediate answers, but we can be assured that God is always listening, and He gives us what we need.  Please strive daily for the Holy Cross staff and especially for your children who are in constant need of your direction and protection.  The staff at Holy Cross is likewise praying for you. Let us have a blessed year!
Administration  

Holy Cross Catholic School is in the Diocese of Rockford and therefore under the administration of the diocese.  The administration of Holy Cross Catholic School consists of the Pastor, Monsignor Daniel Deutsch, the Principal, Mrs. Tricia Weis and Director of Operations/Dean of Students, Mr. Ron Link. Holy Cross Catholic School exists to foster an extraordinary learning environment based on the teachings of the Catholic Faith.   

Staff  

Our staff members are highly qualified educators who exhibit a strong spiritual faith and a desire to help students grow academically, socially, emotionally and physically.  They strive to provide a well-rounded curriculum that will meet the needs of all students. 

· Pastor ~ Reverend Monsignor Daniel Deutsch

· Principal ~ Tricia Weis

· Director of Operations/Dean of Students ~ Ron Link

· Secretary ~ Debbie Glemkowski

· Operations Assistant ~ Gael Hanauer

· Receptionist ~ Jennifer Cella

· Preschool Teacher ~ Patty Mullins
· Preschool Aides ~ Angel O’Connell, Theresa Witte, Desiree Kania
· Teacher Aide/ Learning Resource ~ Chris Barrett
· Full Day Kindergarten ~ Becky Hankes
· Half Day Kindergarten ~ Cindy Bernstein
· First Grade Teacher ~ Bobbie VonLunen

· First Grade Teacher ~ Kim Ryan

· Second Grade Teacher ~ Mary DeBlock

· Third Grade Teacher ~ Michelle West

· Fourth Grade Teacher ~ Laura Behee

· Fifth Grade Teacher ~ Andrea Bobosky

· 6 Grade Homeroom (Math/Literature) ~ Lisa Baier

· 6 Grade Homeroom (Language Arts/Religion) ~ Kathy Biegalski

· 7 Grade Homeroom  (Religion/ Social Studies) ~ Joe Scarpino

· 8 Grade Homeroom (Science/Literature) ~ Cindy Sellen

· Advanced Math ~ Megan Steele

· Art ~ Paula Lindstrom

· Music ~ Chris Pesel

· Physical Education ~ Tracy Lee

· Spanish ~ Ingrid Chelchowski

· Technology ~ Garry Daly

School Information

School Phone ~ 630-593-5290

School Fax ~ 630-593-5289

School Web Site ~ www.holycross-batavia.org/school
 Holy Cross Catholic School Hours

Full Day Students

7:45-7:50AM ~ Students arrive and go directly to their classrooms to drop off their backpacks and coats.  Attendance will be taken at this time.

(At 7:52AM, the front doors to the school will be locked and students should proceed directly to Mass through the front church doors.  Students will then be considered tardy.)
· K & 1st Grade arrival ~ Kindergarten and First Grade students are expected to go directly to their classrooms upon arrival every Wednesday morning and on Holy Days of Obligation in order to attend our 8AM Mass with the rest of the student body.  They are invited to attend Mass on Monday, Tuesday, Thursday and Friday as well. However, on these optional days, parents must drop off their Kindergarten and First Grade children at the main entrance to school where the students will proceed directly to their classrooms.  If your child does not attend Mass on optional days he/she should arrive at the main entrance of the school at 8:35AM and proceed to their classroom.  

8:00-8:30AM ~ Daily Mass (Second through Eighth Graders on Monday through Friday; Kindergarten and First Graders on Wednesdays and Holy Days of Obligation with other days optional.) 

8:40-11:20AM ~ Morning instruction  

11:15 ~ 11:35 K-2nd grade lunch   11:40 ~ 12:00 K-2nd grade recess

11:15 ~ 11:35 3rd-5th grade recess   11:40 ~ 12:00 3rd-5th grade lunch

12:00 ~ 12:30 6th-8th grade lunch/free time

12:00PM - 3:00PM ~ Afternoon Instruction 

3:10PM ~ Dismissal          

Half Day Kindergarten Students

· Our Half-Day Kindergarten students are expected to attend our 8AM Mass every Wednesday morning and on Holy Days of Obligation.  They are invited, along with our Full Day Kindergarten and First Grade students, to also attend Mass on Monday, Tuesday, Thursday and Friday.  However, on these optional days, parents may either bring their Half Day Kindergarten children as above or instead arrive at the main entrance of the school at 8:35AM where the students will proceed directly to their classrooms.    

8:35AM ~ Arrive at school and proceed directly to the classroom entering through the main doors of the school

8:40-11:30AM ~ Morning Instruction

11:40AM ~ Dismissal 

Preschool Students
2-year-old
Wednesdays ~ Session A - 9:00-10:00AM located in the gymnasium
3-year-old
Tuesdays & Thursdays ~ AM Session - 8:40-11:10 / PM Session - 12:30-3:00

4-year-old
Mondays, Wednesdays & Fridays ~ AM Session - 8:40-11:10 / PM Session - 12:30-3:00
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Admission Policy for Preschool – 8th Grade

Holy Cross Catholic School, under the direction of the Diocese of Rockford, admits students of any race, gender, national and ethnic origin to all rights, privileges, programs and activities generally available to the students at Holy Cross.  Students preparing to attend Holy Cross School must meet all requirements of Holy Cross Parish/School Policy, the State and the Diocese.  The pastor and principal make the final determination in regards to admission and, therefore, that decision is final.

Admission Priority

1. Holy Cross Parishioners that meet the school criteria: Attend Sunday Mass and Holy Days of Obligation, contribute to Parish stewardship and participate in a Parish ministry.

2. Non-parishioners transferring from other schools that meet the school criteria at their Parish

Admission Procedures and Priorities

All children entering Holy Cross’s Two-year-old Preschool Program must be two years of age by September 1st.  All children entering Holy Cross’s Three-year-old Preschool Program must be three years of age by September 1st.  All children entering the Four-year-old Preschool Program must likewise be four years of age by September 1st.  The children entering either the Three- or Four-year-old preschool program must be toilet trained before entering the program.  

All incoming Kindergartners must be five years old by September 1st. All First Grade students must be six years of age by September 1st.  At all times, Holy Cross Catholic School reserves the right to refuse students whose individual needs cannot be met by our educational program.

Transfer Students

Students entering Holy Cross School from another school must present an official transcript/certification of the grade level for which he/she is applying and a certificate of good standing.  A meeting with the principal is required for transfer students who are entering 6th – 8th grade.  Parents will be asked to sign a release of records form that allows the previous school to send cumulative files and health records.  Birth and Baptismal certificates are also required.

Good Standing Policy

The following items have to be met for a student to be considered “in good standing” for enrollment in Holy Cross Catholic School:
· Families must attend Mass on Sundays and Holy Days of Obligation, contribute to parish stewardship, and participate in a parish ministry, fulfilling the promises made in A Sacred Covenant Between the Parents of Children Attending Holy Cross Catholic School and Holy Cross Catholic School.

· All medical records must be up to date and Holy Cross must have the forms on file.

· All records from previous school must be sent using the Diocese of Rockford Parental Authorization for Student Request/Release Record form.  (Biographical Information, Academic Records, Attendance Records, Accident Reports, Health Records, Sacramental Record, Letter of “Good Standing” and Standardized Testing Results)

· All forms contained in the registration packet must be complete and on file.  (Tuition Agreement, Sacred Covenant, Student Enrollment Application and Emergency Forms)

· A copy of each child’s Baptismal and Birth certificate must be on file.  If a child was baptized at Holy Cross, we do not need a copy.

· All forms for special education services must be on file.

· Students must present a letter from their current school indicating that they have not been disciplined for what Holy Cross defines as a Type 3 Violation ~ an infraction considered extremely serious/dangerous that requires immediate action including suspension, probation with conditions and expulsion.

· Any outstanding tuition payments from a previous school must be paid in full before a family can register at Holy Cross School.

Holy Cross reserves the right to withhold “good standing” status for any reason that it deems reasonably in conflict with the overall mission of Holy Cross Catholic School.

Health Requirements

· Illinois Health requirements for students entering Preschool, Kindergarten, Grade Six and 

· A recent vision exam (K and any child entering school for the first time)

· A recent Illinois dental examination (K, 2, 6) to be completed within the school year 

Immunizations and current booster immunizations against measles, rubella, tetanus, diphtheria, poliomyelitis and peruses are required.  

Health and Immunization Policy

(105 ILCS 5/27-8.1) (from Ch. 122, par. 27-8.1)

(3) Every child shall, at or about the same time as he or she receives a health examination required by subsection (1) of this Section, present to the local school proof of having received such immunizations against preventable communicable diseases as the Department of Public Health shall require by rules and regulations promulgated pursuant to this Section and the Communicable Disease Prevention Act.

(5) If a child does not submit proof of having had either the health examination or the immunization as required, then the child shall be examined or receive the immunization, as the case may be, and present proof by October 15 of the current school year, or by an earlier date of the current school year established by a school district.  To establish a date before October 15 of the current school year for the health examination or immunization as required, a school district must give notice of the requirements of this Section 60 days prior to the earlier established date.  If for medical reasons one or more of the required immunizations must be given after October 15 of the current school year, or after an earlier established date of the current school year, then the child shall present, by October 15, or by the earlier established date, a schedule for the administration of immunizations and a statement of the medical reasons causing the delay, both the schedule and the statement being issued by the physician, advanced practice nurse, physician assistant, registered nurse, or local health department that will be reasonable for administration of the remaining required immunizations.  If a child does not comply by October 15, or by the earlier established date of the current school year, with the requirements of this subsection, then the local school authority shall exclude that child from school until such time as the child presents proof of having had the health examination as required and presents proof of having received those required immunizations which are medically possible to receive immediately.  During a child’s exclusion from school for noncompliance with this subsection, the child’s parents or legal guardian shall be considered in violation of Section 26-1 and subject to any penalty imposed by Section 26-10.  This subsection (5) does not apply to dental examinations.   

(8)  Parents or legal guardians who object to health or dental examinations or any part thereof, or to immunizations, on religious grounds shall not be required to submit their children or wards to the examinations or immunizations to which they so object if such parents or legal guardians present to the appropriate local school authority a signed statement of objection, detailing the grounds for the objection.  If the physical condition of the child is such that any one or more of the immunizing agents should not be administered, the examining physician, advanced practice nurse, or physician assistant responsible for the performance of the health examination shall endorse that fact upon the health examination form.

Exempting a child from the health or dental examination does not exempt the child from participation in the program of physical education training provided in Sections 27-5 through 27-7 of this code.

Parents/Guardians have a right to be notified in the event that there are children attending Holy Cross Catholic School that have not been immunized.

Student Health Services

When to Keep your Child at Home

Please help us in providing a healthy environment at Holy Cross School by following these guidelines for deciding when to keep your child at home because of illness.

· Your child’s temperature exceeds 99 degrees Fahrenheit or is 1 to 2 degrees above the child’s normal temperature.  A child with a fever should remain home for 24 hours after the temperature returns to normal.  

· The child vomits and continues to experience nausea.

· Your child shows signs of upper respiratory infection that indicate that they may have a cold or flu that may be contagious.  

· Fluid draining from one or both eyes that may indicate a case of conjunctivitis or “pink eye.”  

· Your child has an open sore or rash that looks suspicious and has not been evaluated by a physician.

· Your child has an infestation with lice, nits in the scalp or persistent itching that is undetermined.

Readmission after Contagious Illness

Chicken Pox ~ your child is no longer contagious after the sixth day or all pox are scabbed.

Strep Throat ~ your child has been on the medication for 24 hours and he or she is free from fever or other related symptoms.

Impetigo ~ your child has used the prescribed antibiotic medication for at least 24 hours.

Conjunctivitis ~ your child has used the prescribed medication for at least 24 hours.

Flu or severe cold ~ your child has no fever and is no longer experiencing nausea or vomiting.  Severe cold symptoms such as constant sneezing, blowing or coughing have subsided.  Your child’s illness will not interfere with classroom learning.

Administration of Medication to Students

The purpose of administering medication in school is to help each child maintain an optimal state of health that may enhance their educational plan. The law that regulates the administration of medication in the school is the same as that applied to hospitals and other institutions: Medication of any type will be administered only with the written order of the child’s physician.

Prescription and Over –the-Counter Medicine
· Prescription or Over-the Counter medication taken during school hours will require a permission form signed by both a parent/guardian and physician.  

· ALL medicines that are regularly administered at school, whether prescription or over-the-counter, must be brought to the school by an adult in the original container. The labeled container must show the names of the child, Doctor and Pharmacy, dosage and time to be given. 

· Sometimes, a child will come to the school office complaining of pain such as toothache, earache, etc. The only over-the counter pain medications to be offered by the school office are Ibuprofen or Tylenol. In this circumstance, the school office can give the child one of these pain aids of your choosing if the attached “Order for Administration of Medication” is on file.  Please be clear about the type and dosage of pain aid you wish your child to receive. 

· If the school office determines that fever may be present, you will be requested to come and get your child. 

· No non-aspirin medication will be administered to children below a third grade level.

· School personnel will not administer Homeopathic/herbal and cold remedies.    

· All medication will be kept in the nurse’s office and must be taken in the nurse’s office.  The only exception from this policy is that of students who have been given written permission to carry and self-administer prescribed asthma or insulin medications.  This special permission must also be maintained on file and signed by both a parent/guardian and prescribing physician.   

Confidentiality

All health records and information are considered confidential.  Holy Cross will protect the integrity and privacy of each student to the fullest extent possible.  We ask that parents and students use the same code of ethics when discussing any information that might breech the confidentiality of a member of the Holy Cross community.  

Insurance

Parents are responsible for primary insurance for their children.  A supplemental insurance policy is available.  Those students participating in extra-curricular activities must be insured.  All injuries on school grounds must be reported to the school office immediately.  

School Attendance and Absences

School attendance is essential if students are to benefit from the educational opportunities that are offered.  School attendance helps develop responsibility and is a contributor to academic achievement.  Parents and guardians are responsible for their child’s attendance.  Students are considered chronically truant if they are absent without legitimate cause for ten percent or more of the regular 176 attendance days. In the case of excessive absences, we will notify the Kane County Truant Officer.   We do recognize that there are circumstances that arise where students will be absent from school.  Excessive absence beyond valid causes such as illness, death of a family member, family emergency, or a situation beyond the student’s control will warrant dismissal from school.  

Reporting Absences 

To report absences, please call the school office at 630-593-5290 before 8:30am.  If you have not reported an absence, we will contact you to verify the absence.  Upon returning to school after an extended absence, your child should bring a note to the classroom teacher stating the reason for their absence and a parent or physician’s approval of their return to their studies.  Your cooperation with this procedure ensures your child’s best interest and safety.  

Tardiness

Students are expected to arrive on time for school every day.  An elementary student is considered tardy if not in their classroom at 7:52AM.  On Monday, Tuesday, Thursday and Friday, Kindergarten and First Grade students are considered tardy if not in their classrooms by 8:40AM. Your child’s attendance and promptness to begin our day is crucial to the learning environment that our school seeks to foster.  Thank you for making every effort to have your child to school on time.

Vacations

We discourage vacations during the school year that will impact a student’s regular attendance in school.  We encourage our families to take vacations during school or summer breaks and not to allow a vacation to keep a child from attending school.  If the family believes that taking a child out of school is necessary, the Principal and teacher must be notified in writing at least one week prior to the vacation.  Procedures for completing missed work will be determined before the period of absence.  Parents/students must make sure that all missed work is made up in a timely fashion. 

Student Check-In and Sign-Out

If it is necessary to take your child out of school early or have them arrive late, a parent or guardian should inform the school and must come to the office to sign the child in or out.  If possible, medical and dental appointments should be avoided while school is in session.  

After School Arrangements

At the start of the school year, we ask that parents inform their child’s teacher of your family’s routine after school arrangements.  We are responsible for your child until he/she is in your care.  Therefore, it is important for the school to know the transportation status of whether your child is a car rider, walker, and bike rider or will use transportation to a daycare facility.  Understandably, this information may change as the school year progresses.  It is very important that these changes be communicated to the school office, as well as the classroom teacher.  It is policy that we will not release your child to another adult without prior communication.  These procedures are designed for the utmost safety of all the children who attend Holy Cross Catholic School. 

Field Trips

At Holy Cross School field trips are to be of educational content and support the curriculum of that grade level. Field trips require the Principal’s approval. Your child’s classroom teacher will arrange classroom field trips and a permission slip is always necessary before your child will be able to attend the outing. Field trips are considered to be educational learning opportunities; therefore, all students should attend and must maintain regular school discipline and exemplary behavior.  In most cases, chaperones are limited in number.  In the event that more chaperones are interested in attending than are necessary, a lottery system will be utilized.  It is our goal to involve parents as much as possible and to make our school field trips a rewarding and educational experience for all who attend.  Chaperones must comply with stated Volunteer Guidelines.

Emergency Closings

· When school must be closed due to snow, ice or other determination it will be made known to school families by our automated phone message system, e-mail, website, radio and television.  

· On days when the weather turns severe while school is already in session, or in other emergency situations, we ask parents to make certain that you or someone on your contact list can be reached at all times.  Children will not be released unless we have been in contact with a parent or person on your emergency list.

Arrival and Dismissal Procedures

Please drive slowly and be extra careful at all times.  These rules apply to drivers, walkers, and bike riders.  Be sure to observe safety signs, speed limits, and cones that are used to provide our Holy Cross Community with the safest environment possible.

Car Rider Drop off ~ Follow the car line that proceeds in front of our school building.  When you reach a spot where you can stop your car, your child may get out of the car proceeding to the main school doors. Carefully pull out of the line to exit. Preschool parents will park in the lower parking lot and walk their child to their preschool room through Donavan Hall.  

Car Rider Pick Up ~ If you are picking up more than one child follow the double car line that proceeds in front of our school building.  Please turn off your car.  Students will be dismissed from their teacher and will walk to their car with staff members supervising.  When ALL students have safely made it to their car a staff member will allow ONE of cars lines to proceed slowly out of the parking lot.  The second line will then follow.  If you are not there at the dismissal time your child will be waiting in the safety zone and will be released to their car when both car lines are clear.  

If you have one student at Holy Cross School please pick them up in the lower parking lot of Donavan Hall.  Turn off your car and pick up your child at the designated Donavan Hall doors.
Walkers ~ Upon arrival to school, follow the procedures for your class.  At dismissal, gather all the members in your walking group.  Proceed walking safely home.  Please designate a meeting spot outside of school.

Bicycle Riders ~ Upon arrival to school, begin walking your bike when you reach school property.  Lock your bike on the bike rack located near the church entrance. After school unlock your bike and wait for all members of your riding group to arrive.  Walk your bike until you are off school property.  Proceed riding safely home.   

Lunch/Recess Time

A supervised Lunch/Recess time will be taken for K-8th Grades after the morning class periods are completed.  Students are required to bring their own lunch and will be eating in Donavan Hall Monday through Thursdays.  They will be eating in the gymnasium on Fridays. Milk service will be provided once families have placed their order in September. There will be three designated lunch times for Kindergarten through Eighth Grade students.  Students must remain on campus during lunchtime.  With permission, students may eat lunch with a parent(s) at school in the lunch area.  We ask that you provide healthy lunches for your child so they are prepared for the rest of the day with the appropriate nutrients for optimum learning.  Fast food lunches are only allowed on special occasions and with the permission of the principal. Children are expected to have their lunch with them when they come to school at the start of the day.  

Children are expected to follow the school rules of common courtesy, respect and the use of good manners, just as they would be expected to do at home.  Children are expected to remain seated while eating lunch until their lunch is finished and garbage is thrown away.  

Lunchroom supervisors will receive a small stipend for their services and must be able to provide at least two or more consistent days to be considered for this service. If you are interested in being a lunchroom supervisor please speak to the principal. Parents are still welcome to volunteer for lunchroom duty on a day of their choice during the week.  

Playground Rules

The students at Holy Cross School will have the opportunity to use the playground either as a recess break or at their lunchtime break.  We encourage playground time so that students can release their energy, engage in physical activity, and have time to socialize with their classmates. However, we expect students and volunteer supervisors to abide by the playground rules for the safety of our students.  

· Students must play in the designated areas and stay in sight of the supervisor.  When going out to play at the playground or returning to the building, students need to walk and remain in their class lines.  When the bell rings, children must quiet their voices and line up as instructed.

· Playground equipment must be used in the correct manner.  Please refrain from jumping off areas that are more than knee high.  All playground equipment must be put away after every lunch period in the appropriate storage facility.

· Playground equipment such as jump ropes, bouncing balls and hula-hoops can be used at the discretion of the lunchtime supervisor.  Those students who are not using playground equipment properly will not have the opportunity to use it.  

· There will be no tackle football, hard baseballs, pushing, shoving, or foul language permitted on the playground.  Our behavior guidelines should be followed at all times.

· Respect of playground supervisors will be expected at all times.
Snack Time

Children in Kindergarten through Second Grade will be allowed to bring a snack for classroom snack time.  The classroom teacher determines the time of day for snack time.  Snacks must be healthy and cannot contain chocolate.  Please keep the snacks simple such as fruit wedges, vegetables, pretzels, popcorn, cheese sticks, crackers, etc.  If the snack requires peeling or cutting, please have this done prior to the school day.  The teacher and administration have the right to send home a snack if it is not healthy or is a disruption to the classroom.  A note will accompany such a decision. We have multiple drinking fountains at Holy Cross.  Therefore, we ask that children do not bring a water bottle or juice for snack time.  
Student Birthdays

We want to emphasize good eating habits while likewise focusing on making the best use of instructional time. We ask that birthday treats be in the form of a book, a new game or a video for the classroom. If you are planning a birthday party for your child and not all students are invited, we ask that you mail the invitations rather than bring invitations to school.  

Classroom Parties

Holiday parties will be prearranged through our Home and School Association room party coordinator.  All arrangements for these extra classroom activities MUST be made with the classroom teacher and approved by the principal.  Classroom gifts, treats or donations will not be accepted unless there has been prior communication and planning with the classroom teacher.
Volunteer Guidelines
Volunteers who are working within the classroom will be prearranged with Gael Hanhauer, our operations assistant.  Please be sure that you have met the proper volunteer guidelines before requesting to partake in any school activity.  Please understand that when you volunteer to work in the classroom that you may not necessarily be assigned to your child’s classroom.  Volunteers must sign in and out at the front office and obtain a volunteer lanyard when in the school.  All volunteers are expected to be models of Christ at all times and maintain confidentiality regarding students and staff.

Protecting God’s Children

As mandated by the Diocese of Rockford, Holy Cross Catholic School volunteers who work with children under the age of 18 must participate in Protecting God’s Children Program.  The two-part program is approximately three hours and must be completed before any volunteer work can be started at HCCS.  This applies to lunchroom supervisors, field trip chaperones, room moms, coaches, classroom volunteers, etc.  Opportunities for attending the program will be available throughout the year. 

Background Check
As mandated by the State of Illinois, all volunteers will need to complete a background check before working with children at Holy Cross Catholic School.  A form will need to be completed and returned to the Principal.  The current cost is $16.00, which is to be absorbed by each individual volunteer.

Sacramental Programs

Receiving the Sacraments is one of the best ways to open us up to God’s grace.  The Sacraments allow us to grow in our Faith and in our relationship with Jesus Christ.  We strongly encourage parents and students to receive the Sacraments on a regular basis.  Sacramental preparation is a partnership with the classroom teacher and with the parish Director of Religious Education.  

· Reconciliation – Children will prepare for First Reconciliation in second grade and will receive the Sacrament in the month of December.

· Holy Eucharist – Children will prepare for the Sacrament of Holy Communion in second grade and will receive the Sacrament in May.  

· Confirmation - Children will prepare for the Sacrament of Confirmation in eighth grade and receive the Sacrament as the Bishop’s schedule permits.

Library and Classroom Literature

The school library will provide students with library materials to enhance and enrich the regular curriculum at Holy Cross School.  We expect students to respect the library materials and exercise responsible behavior at all times when in the library.   All materials and books must be checked out and returned in the designated time frame. If the books are not returned in that time, students will be charged a fine and will be expected to pay for lost books.  The teachers and staff at Holy Cross School will always take into consideration the use of appropriate material and ensure that all books and/or reading material are in line with the Church’s teachings.

The primary objective of Holy Cross Catholic School is to maintain academic excellence guided by a rich Catholic orthodoxy and curriculum.  An essential element of academic success is developing strong reading skills, including the ability to read at or above grade level, and attaining State and Diocesan Learning Goals for literacy.  Materials chosen for use at Holy Cross must promote and support reading success.  At the same time, those materials may not undermine the teachings of our Catholic Faith.

The Principal together with the Pastor of Holy Cross Church are responsible for ensuring that the library and classroom content meet the academic needs of the students without undermining the teachings of our Catholic Faith. Below is a list of materials that contain content unsuitable for Holy Cross Catholic School:

· Materials that contain explicit anti-Catholic bias or language.

· Materials that advocate positions that do not uphold the Church’s teaching against the occult, witchcraft or age philosophy.

· Materials that advocate positions that do not uphold the sanctity of human life, such as abortion, contraception or euthanasia.

· Materials that advocate positions that do not uphold the sanctity of marriage as a                                                   Sacrament between one man and one woman.

· Materials that degrade chastity including the presentation of inappropriate sexual situations.

· Materials that undermine the authority of parents over their children or that portray the parents as ineffectual.

· Materials that contain inappropriate language or excessive references to violence or violent acts.

Parents, as the primary educators of their children, must be actively involved in what is viewed, read and heard by their own children, including books, movies, music and electronic games.  The absence of a book or resource from the classroom or library does not imply that such materials have been deemed inappropriate to Holy Cross.  Parents are expected to respect other families’ rights to make such decisions for their own children.  Parents have the right to monitor/pre-approve the materials that their child may check out from the classroom/library.  The ultimate decision as to content in the classrooms/library lies with the Principal and the Pastor.

In the case of a dispute about materials in the classroom, the issue should first be raised with the teacher.  The disputed material and the nature of the dispute should be identified.  The Principal and the Pastor, along with an appropriate grade level classroom teacher, will review the disputed material and determine if the material should remain in the classroom or library.  

Dress Code

Students will be required to be in uniform every day to attend classes unless the principal authorizes an exception. All jumpers, skirts, blouses, pants, polo shirts, gym clothes, vests and sweaters must be purchased through Schoolbelles. Below are the uniform requirements for K-8 grade students. (Pre-school students are not required to wear a uniform)

Girls
· Plaid jumpers (below or at the knee) in Grades K-3 with white round long or short sleeve blouse 

· Plaid skirts (below or at the knee) in Grades 4-8 with white oxford long or short sleeve blouse 

· Navy cardigan sweaters in Grades K-8 

· Navy v-neck pullover sweater in Grades 4-8 

· Navy pull over sweater vest in Grades 4-8

· Two-button navy vest in Grades 4-8

· White over the ankle socks, knee socks, or tights in Grades K-8 

· Black leather Mary Jane style shoes with non-scuff soles (not more than 1” heel) in Grades K-8.  Shoes do not have to be purchased through Schoolbelles 

· One Religious necklace and scapular may be worn with no limit of medals 

· One pair of simple non-dangling earrings may be worn on lower earlobe only 

· No makeup may be worn or colored nail polish 

· May wear pants under jumper or skirt for recess, and going to and from school 
Boys
· Khaki pants in Grades K-8 

· Navy long or short sleeve polo in Grades K-8 

· Khaki socks in Grades K-8 

· Belts should be solid black, khaki or navy (Do not have to be purchased through Schoolbelles) 

· Navy v-neck sweater in Grades K-8 

· Black leather loafer or tie style shoes with non-scuff soles in Grades K-8.  Shoes do not have to be purchased through Schoolbelles 

· One Religious chain and scapular may be worn with no limit of medals 

· Hair must be above the eyebrows and ears. Hair may not extend below the top of the collar. 

· Must be clean shaven when it becomes necessary 

· No earrings may be worn 

All Students
· Blouses and polo shirts must be tucked in at all times 

· Hair must be clean, neat, conservative and free of dye, bleach or highlights 

· No head coverings, hats, kerchiefs, etc may be worn 

· No shaved heads 

· Must bring a gym bag with gym uniform and white tennis shoes on gym days 

· A watch may be worn 

· No perfume or cologne can be worn.  No tattoos or temporary tattoos permitted
Dress Up/Down Days

On Dress up/Dress down days, students are expected to dress in conservative clothing and follow all other rules that apply to hair, makeup, and jewelry. The students of Holy Cross Catholic School must represent themselves in appropriate dress with modesty at all times. No sleeveless tops, tight fitting, low neckline, spaghetti straps, shoulder baring, midriff baring or showing, open back shirts, nor will overly short apparel (all lengths must be no more than 3 inches above the knee) be permitted. Students will not be permitted to wear flip-flops, mules, open back shoes or high-heeled shoes/sandals due to safety issues. If the dress code for Dress Up/Down Days is not followed, parents will be called immediately to provide proper clothing. We trust that families carefully consider appropriate dress for all events representing Holy Cross Catholic School. Administration and staff will determine the appropriateness of clothing. 

Instruction and Evaluation of Students

Continual communication between parents and the school staff is an essential attribute to a successful school experience.  It is our goal to create an environment that will build healthy working relationships with our families so that the students at Holy Cross are growing spiritually, academically, socially, emotionally and physically.  Please work with us to keep the lines of communication open in the best interest of your child.  If you would like to discuss your child’s development beyond the progress reports and report cards, please call the office or send a note to the classroom teacher to request a conference at a time that is convenient for both the parent and teacher.  Please address the classroom teacher first if there is an area of concern that is within the classroom.  If you feel the concern was not addressed you may contact the principal. 

Curriculum

A well rounded, faith based curriculum will be provided and monitored by the administration, teachers and staff at Holy Cross School.  We will strive to create a curriculum that is based on student need, which will incorporate a large range of materials, as well as a variety of instructional strategies that will focus on continual growth and progress. Our teachers will repeatedly work to see that our curriculum is based on state standards, consistently spirals from year to the next, and is in accord with our Catholic Faith, seeking to incorporate spirituality and faith life into every aspect of the regular curriculum.  The core curriculum consists of Religion, Reading, English, Spelling, Math, Science and Social Studies.  Our junior high curriculum is departmentalized in Grades 6-8 where students will have the opportunity to experience different teachers for specialized subject matter.
Assessment
A necessary component to a strong academic program is periodic informal and formal assessment tools.  Throughout the year, our teachers will provide you with feedback that will keep you informed of your child’s growth and development.  Many of these assessments will be used to allow the teachers to build a curriculum to meet the individual needs of your child.  Students in Grades Three through Eight will take the Iowa Test of Basic Skills in the fall.  Various other assessments that are given periodically will assist the teachers and administration in determining the effectiveness of the instructional program.  We will provide an assessment day for Kindergartners and new incoming students during the first week in August each year.  This will allow our teachers to get to know their students from the start of the year so they can work to best meet their academic needs.

Conferences

We encourage continual communication between parents and teachers and will work to provide the best atmosphere for your child’s educational experience.  If you would like to have a conference with a teacher, please make an appointment with that teacher during non-class time.  Parent-teacher conferences will be set-up for each child near the end of the first semester; the teacher or parents will hold other conferences per request.  The privacy of all matters concerning your child or personal information regarding any situation will be handled with respect and confidentiality to the fullest extent possible.  

Progress Reports

The purpose of a Progress Report is to extend a positive, motivational communication to help encourage academic standing.  Progress Reports are given to students’ midway through each quarter so that parents and students are aware of the progress being made in the core subject areas. These reports allow for students to improve in areas that the teacher has indicated as necessary.  These reports are to be signed and returned to the classroom teacher in a reasonable time frame.  

Report Cards

Report cards are issued four times a year. Following each nine-week grading period, parents and students will have an indication of student development in academic, personal and social growth areas.  These student evaluations, which are diocesan policy, will measure student growth and progress in the areas of Religion, Reading, English, Mathematics, Science, Social Studies, Spelling, Handwriting, Physical Education, Music, Art, Technology and Spanish.  An achievement, effort and conduct grade will be given in each subject area as well.  Letter grades are assigned in academic areas from Grades Three through Eight.  The Honor Roll is special recognition given to those students who excel in all academic subjects and is determined by grade point average.

Teacher Ease

Teacher Ease is a management and communication system that will allow our families, teachers and administration to support and optimize our children’s academic success at school.  Each family will have confidential access to their student’s homework, schedule and goals as provided by their teachers and have the ability to readily discuss their classroom progress on an on-going basis.   

Homework  

It is our goal to ensure that work at home is for the reinforcement of material already taught, completion of incomplete assignments and make-up work.  On occasion long-range assignments or group assignments may be done at home.  Every child is different, thus the amount of time spent on homework will be determined by how well the student uses time given in class, the ability level of the child and the support from home to make a quiet structured time for your child to complete school assignments.  The time and amount of homework will vary depending on the grade level.  Homework is a necessary component to a well-rounded academic program; however, we do want to ensure that families have ample time for prayer, family togetherness, and relationship building. If your child’s homework appears overwhelming or detrimental to family life please speak to your child’s teachers about this situation and work to come to a common understanding of solutions to helping your child be successful with there reinforcement work done at home.   

Grading Scale
A+   100-99      B+   92-90        C+    85-82        D+   75-74        F    69 and below

A       98-96      B     89-87        C       81-79        D      73-72

A-      95-93      B-         86        C-     78-76        D-     71-70

Violations and Detentions

Violations

Type 1 Violation
These are considered minor violations that break classroom rules and student responsibilities.  

Type 2 Violations

These are considered serious and lead to detention, suspension or probation. 

· Cheating/Dishonest Behavior

· Fighting

· Use of obscene language, gestures, materials

· Talking back or showing disrespect in any manner to staff or volunteers

· Forgery of a parent/guardian signature

· Possession/use of tobacco or tobacco-related products

· Leaving school grounds without permission

Type 3 Violations

These are considered extremely serious/dangerous and require immediate action.  Actions such as these, but not limited to, will lead to suspension, probation or expulsion. 

· Use, possession, sale or attempt to sell any controlled substance (marijuana, alcohol, narcotics, pills, etc.), look-alike drugs or drug paraphernalia

· Possession and/or use of a dangerous or potentially dangerous object

· Willful, malicious damage or vandalization of any property belonging to the school, church, staff member or student

· Activation of a fire alarm

· Extortion and intimidation

· Theft

· Jeopardizing the safety of students, staff and volunteers

· Serious disrespect to a staff member, adult volunteer or students

· Use of foul or abusive language toward students or those in authority on the school and church property

· Use by a student of any false or malicious written or printed statements, signs, pictures or effigies exposing another student or staff member to public ridicule, hatred or contempt, or to injure his/her reputation or the reputation of Holy Cross in any way

· Use of Holy Cross’s name or image in any negative manner in any public medium including but not limited to television, radio, periodicals, and the internet

Any violation may be investigated by administration as warranted.  All type 3 violations will have an internal investigation.  

Detention

A detention is 15 or 30 minutes depending on the violation of the school rules.  A student who receives a detention must report to an assigned room, on the date assigned, immediately following dismissal.  Written work, designed to help the student reflect upon the violation, will be completed.  Parents will be notified with a Detention Notice prior to the detention and will be expected to provide a method of transportation home.

Accumulated Detentions
The following are consequences for students receiving more than one detention per year:

· 2nd Detention ~ Notice sent home, signed and returned.

· 3rd Detention ~ Notice sent home, signed, returned; meeting with teacher, student and parent.

· 4th Detention ~ Notice sent home, signed, returned; meeting with teacher, student, parent and administration. Detentions will be handled by a case by case basis by administration.
Bullying Behaviors
Bulling behaviors are described but not limited to the 6 categories listed and described below.  
Physical Aggression

· Pushing/shoving

· Spitting

· Kicking/hitting

· Stealing

· Defacing property

· Physical acts that are demeaning and humiliating

· Physical violence against another person

· Threatening with a weapon

Social Alienation

· Gossiping

· Setting up to look foolish or to embarrass

· Ethnic slurs

· Setting up to take the blame

· Publicly humiliating

· Deliberately excluding

· Rumor Spreading

· Threatening with total isolation by peer group

Written/Verbal Aggression

· Mocking/taunting

· Name calling

· Teasing about appearance, possessions or interests

· Intimidating phone calls, e-mails, notes or instant/text messages

· Verbal/written threats of aggression against property, friends or family

· Verbal/written threats of violence or infliction of bodily harm

Intimidation
· Dirty looks

· Graffiti

· Daring to do something inappropriate

· Defacing property or clothing

· Playing a dirty trick

· Taking possessions

· Extortion

Sexual Harassment

· Sexual or dirty jokes

· Inappropriate remarks, gestures, sounds

· Spreading sexual rumors

· Physical acts that are degrading/demeaning

· Cornering, blocking, standing too close, following too closely

Search and Seizure
At Holy Cross, we recognize our responsibility to maintain order and security in the school.  It is our goal to provide the safest environment for your child while they are in our care.  Therefore, school authorities are authorized to conduct searches of students and their personal effects, as well as the property of Holy Cross grounds.  We may also ask for the aid of law enforcement officials for the purpose of conducting reasonable searches of school grounds.  

· School authorities (certified employees and administrators) may search a student and/or student’s personal belongings when there are reasonable grounds for suspecting that the search will produce evidence that the student has violated or is violating the law or school rules.  These belongings include but are not limited to book bags, purses, wallets, lunch boxes, etc.

· School property such as classrooms, lockers and desks are likewise subject to search.

· If any illegal activity or possession of an illegal substance is found, law enforcement officials will be notified.

Lost and Found
We will provide a container for lost and found items that have been misplaced near the school office.  If your child has misplaced something please check at the lost and found.  Parents are urged to label all articles such as clothes, books, boots, mittens, etc. Periodically, we will clean out the lost and found items and they will be given to a charitable organization in need.  

Cell Phone Usage
The administration and staff at Holy Cross will not permit the use of cell phones by students on school premises.  If you find it necessary for your child to have a cell phone, we ask that your child keep the phone in his/her backpack, turned off, at all times.  Cell phone usage will only be permitted after the final bell rings at the culmination of the school day.  If given permission to have a phone, your child may use it after exiting the school building for unforeseen schedule changes or emergency situations.  If a staff member sees or hears a cell phone during the school day, the phone will be collected and kept in the school office until a parent comes to the office to retrieve it.  The second offense will result in a detention and a third offense will result in your child losing all electronic privileges.  Holy Cross School is not responsible for lost or damaged cell phones.

Electronics

We ask that children please keep all electronic devices such as handheld games, iPods, MP3 players, CD players etc. at home.  These devices have the potential to become a disruption to the learning environment.  If a staff member or teacher notices any of these devices, it will be collected and kept in the office until a parent comes to the office to retrieve it.  The second offense will result in a detention and a third offense will result in your child losing all cell phone privileges.  Holy Cross is not responsible for lost or damaged electronics.  

Lockers

Their teacher will assign students in Grades 1 through 8 a locker.  It is required that students in grades three and above use a combination type lock. The combination must be given to your child’s teacher before placing it on the locker in the event that a student forgets the combination.  Children may place a locker shelf in the bottom for gym shoes, use magnets if desired inside of lockers only but cannot put any stickers on their locker.  Students are responsible for keeping their locker tidy and the locker door shut at all times when not in use.

Conflict Resolution

In order to help a parent satisfy a concern that may arise in our school we ask that parents handle all matters in a professional, charitable manner that keeps in mind the common good of the entire community.  Please follow these guidelines when necessary.

1. The teacher or staff member involved 

2. The principal 
3. The pastor 

4. The Diocese of Rockford

School Advisory Committee

Holy Cross School benefits from the expertise and support of our school advisory committee that consists of our Pastor, Principal, Dean of Students, Home and School president, athletic director, along with other parent representatives.  This committee meets every month and serves as an advisory committee to the principal.  

Athletic Association

The Athletic Association is responsible for sponsoring, supervising, funding and coaching sporting events.  A board of appointed members meets monthly to discuss varying aspects that contribute to the success of the athletic program.  Dates for these meetings will be published in advance and parents at Holy Cross School are encouraged to attend.  Sporting opportunities include volleyball, basketball, football, track and cheerleading.  Please refer to the Aurora Area Catholic Schools Athletic Policy Handbook for more detailed information concerning the area’s athletic guidelines.

Holy Cross Catholic School Athletics Agreement

The students, coaches and parents participating in the athletics program at Holy Cross Catholic School agree to honor God in their endeavors.   Prayer will be an integral part of the program, with prayer before and after all games.  Regular Mass attendance is also mandatory for players, coaches and parents under the “NO pray, NO play” policy.

League Philosophy 

The athletic programs of the Elementary Schools of the Aurora Area Catholic League exist to promote the spiritual, moral, social and physical development of students guided by the teachings of the Catholic Church. 

Aurora Area Catholic League Association Beliefs
The athletic programs of the Elementary Schools of the Aurora Area Catholic League are founded on these beliefs:

· The existence of God, Father, Son and Holy Spirit

· The dignity and worth of the human person

· The collegiality of people, guided by the Catholic Church

· The right of God’s people to mature in society and in the Catholic Church

· The responsibility of parents in transmitting these beliefs to their children

Additional goals and beliefs
· Athletic Directors, Coaches, Principals, Teachers and Parents develop a formal and continuing structure for communication within the parish and school regarding all phases of the athletic program.

· A properly conducted athletic program is an important part of the school program and that the values of an athletic program do not accrue automatically, but are the result of a proper emphasis and supervision, and that these values include development of good character and sportsmanship.
· Practices should be teaching-learning experiences, particularly in regard to skills, attitudes, rules, and gamesmanship.

Expectations of the Catholic League Sports Program

· All parties involved in the sports program shall respect officials.

· Coaches and players are to provide good example to the spectators.

· Coaches are responsible for controlling their players’ behavior.

· Unsportsmanlike conduct, abusive language or harassment by coaches, players or spectators shall not be tolerated before, during or after games.

· No one shall be disruptive or interfere with game play (e.g. screaming, jeering or arm waving during free throw attempts of the opponents.)

· Spectators shall not be allowed on the field or floor during athletic competition.

Admission to all games will be:    $1.00 adult


   $0.50 students ~ Grades 5-8





   Free for children 4th Grade and under
· Students need to be accompanied by an adult.

· Kicking and stomping on bleachers is prohibited.

· Fans are to be courteous and respectful of the facility and those in authority.

· No food or drink in gyms (most facilities).
Athletic Director: Dan Lee can be contacted at daniel.f.lee@sbcglobal.net 

Holy Cross School Athletic Department Mission: 

· To be an extension of Faith-Based curriculum
· To provide a safe environment

· To ensure equal participation 

· To teach proper fundamentals

· To emphasize teamwork 

· To teach sportsmanship 

· To HAVE FUN!!

Sports Offered for Grades 5-8: 

Fall:  Boys Football, Girls Volleyball, Co-Ed Soccer
Winter:  Boys Basketball, Girls Basketball
Spring: Boys Track, Girls Track
Aurora Area Catholic League Member Schools: 

Annunciation                                 St. Peter (Aurora)
Our Lady of Good Counsel           St. Rita                               
St. Joseph                                       Holy Cross
St. Mary                                         Holy Angels

St. Therese
“Crusader Club” 

Holy Cross Catholic School Sports Booster Club is a group of parents and parishioners that are devoted to aiding the Athletic Department in the following areas: 

· Fundraising Activities

· Game site coordination

· Concessions

· Ticket taking

*Please contact Dan Lee if you are interested in becoming a member.

Required Registration Forms 

· Sports Registration Form

· Information and Permission to Treat Form

· Athletic Contract

· Release, Insurance Waiver and Uniform Use Form

· IHSA Sports Physical Form
Then Jesus said, “I must leave you now. . . but I will send the Holy Spirit who will guide you and teach you what you need to know.”  John 14:26

Train a child in the way he should go and he will not depart from it.  Proverbs 22:6

The Lord shall teach all your children, and great shall be the peace of your children.  Isaiah 54:13

Take firm hold of instruction, do not let go; keep her, for she is your life.  Proverbs 4:13


“By Thy Holy Cross Thou hast redeemed the world.”                                                                                                                                     












